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B.B.S. Handbook

This handbook is for your understanding of the policies and procedures of Bible Baptist Shepherd School. This handbook does not limit other policies not mentioned, but it is a guideline for the parents and the students.

Don Corley/Pastor

INTRODUCTION


We would like to welcome you to Bible Baptist Shepherd School. Ours is a school with a special kind of concern for your child’s education. Caring has been a ministry of the Bible Baptist Shepherd for over twenty years. In 1973, the school was started by Dr. Don Corley and his wife, Alberta.


Dr. Corley’s vision of directing the lives of young people to live for Christ has been successful. Many young people are working full-time for the Lord due to the influence of the Bible Baptist Shepherd School.  Others are faithfully serving in various Christian ministries or jobs in the community.


God has created each child as an unique individual.  Using the School of Tomorrow curriculum has allowed us to help all levels of children. Through this program we have the ability to custom design an educational plan to fit your child’s personal needs. The ABeka curriculum is used in the kindergarten and first grade. Students are encouraged to continue their education by attending Christian colleges or universities.


The Bible Baptist Shepherd School staff is dedicated to your child’s education. Each staff has willingly given of their life to do God’s work. The bottom line is that “WE CARE” and want to see students grow academically and spiritually for Christ.
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PHILOSOPHY


Our philosophy is based on Luke 2:52, Jesus increased in wisdom and stature, and in favor

with God and man.” Our desire is to help young people increase in wisdom -- academically, and in stature--physically. We put emphasis on both academics and physical fitness. We seek to help them grow spiritually and socially by training them to live in favor with God and their fellow man. 


The means of achieving this philosophy is three-fold: the Home, Church, and School. The provision of a good home life, faithful attendance to a local church, and getting educated under the right kind of influence are the elements needed for the upbringing of a child. The home is, of course, the responsibility of the parents and along with that is seeing that your children are raised in faithful church attendance. Our school is an extension of the Christian home and a ministry of the church in training young people in a Christian environment for time and eternity.  The school is not a substitute for the parental training in the home, nor is it a replacement for the church attendance. We are simply another tool in training your child.

OBJECTIVES


In line with this philosophy, Bible Baptist Shepherd School has three main objectives. The first is to provide guidance in their Christian lives.  The second is to give quality education to your child.  The third is to develop their physical well being.


Our first objective is to guide in the student's spiritual well being. Morning chapel is a time of spiritual guidance. The pastor provides direction for each day from the Word of God. Each week students memorize Scripture verse, which supply them with a source of principles by which to live.  Church attendance provides in further developing our students.

                The second objective is to provide an education to your child in an atmosphere of Christian principles. We encourage students to attend a Christian college after graduation, while desiring to seek God's will in their lives.  An individualized academic course of study is designed for each child.

              A child’s physical development is also of importance to us as our third primary objective.  Use of the school gymnasium and physical education classes help the children to develop their coordination skills. B.B.S. School is a member of the New Mexico Christian Athletic Association, which allows the high school age students to participate in a competitive athletic program against other Christian and public schools.
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STATEMENT OF FAITH

      Those who do not have a church home are welcome to attend Bible Baptist Shepherd Church.

We believe in:

*The Bible as the verbal inspired Word of God. (KJV)

*That there is one God eternally existent in three persons: God the Father, God the Son, and God
 the Holy Spirit.


*In the Virgin birth and deity of Christ and in His shed blood for the atonement of sins.


*In Christ’s bodily resurrection, in His ascension, and in His personal return to establish His kingdom

 on earth.

               *That salvation is by grace through faith and not of works.


*In the eternal security of all saved people.


*That Hell is real and a place of punishment for all who reject Christ.


*That Heaven is real and all who are saved will be there.


*In the resurrection of the saved and the lost.


*In the Pre-millennial Second Coming of Jesus Christ.

    We are a Baptist school, and will teach the above doctrines in our Bible classes. We will not debate doctrinal issues, but encourage you and your child to have an open mind and willingness to study the Bible. We use only the King James Version in our classes.

ADMISSION POLICY


Bible Baptist Shepherd School was established as a mission school for the Navajo students in 1973. However, we admit students of any race, color, and national ethnic origin to all the rights, privileges, programs, and activities generally accorded to or made available to the students of the school. We do not discriminate on the basis of race, color or national ethnic origin in administration of educational policies, admission policies, scholarship and loan programs, athletics, and other school programs. Bible Baptist Shepherd School does retain the right to refuse admission to a student based on his personal conduct, character and grades.

CHURCH  ATTENDANCE 

                 All students and parents are highly encouraged to be active, faithful members of a local, Bible-believing church.  We want our school to be another extension of your families spiritual growth at home as well as at school.  Consistent church attendance as a family is an essential part of your families spiritual growth.

Being active in your church helps carry through on those spiritual truths being taught at school.

                                                                                       3

ADMISSION PROCEDURES

1. Read this hand book thoroughly and fill out the Student Questionnaire (9th –12th grade), General    

     Information Sheet.                                                                            


2.  Mail in or drop off at the office all application papers.


3.  Upon review, office will call prospective students to set up an appointment to visit the school.


4.  If accepted,  pay $100.00 non-refundable fee to guarantee a seat in school.


5.  Submit a copy of birth certificate, immunization record, and grades from last school.


6. Read and sign contract, and make first school payment before or on August 1st.


7.  Attend parent orientation and all parent/ teacher meetings during the school year.

Note:  We will only work with students who want to be here.  We are not an alternative school.

ACCREDITATION 

    Accreditation of a private Christian school is not necessary for a graduate of that school to enroll in colleges or universities. Higher institutes of learning are interested in the academic merits of the students rather than the name of the school from which they graduated. All graduates receive a High School diploma which is

recognized and accepted by colleges and universities throughout the nation. Some of our full-time staff have college degrees and qualified training from highly recognized colleges and universities.

STUDENT PARTICIPATION

Academics

     All students are expected to complete their academic work. Using the A.C.E. system gives us an objective tool of measurement. A student should complete 12 PACES in each subject during the school year.  Students must complete at least 6 PACES per semester or they will be required to repeat the semester work over again.  *The only exceptions to this are: 

1. Students who excel and complete more than  6 in the first semester  (during the second semester the                                                                                                                                                                                                                  

       will be required to do what ever Paces remain in the series of 12).

2. Students who enroll during the school year( they will be required to complete the number of

       Paces according to the number of school weeks remaining in the semester).

3. Students will not be allowed to begin a new book in the last 7 days of a semester. They will receive a 

       failing grade for that subject and be required to make it up the next semester. No student can finish 1 book in     

       a week and learn the material as they should. Their lack of consistent work is usually the result of this 

       occurring. We want our students to learn their material and not miss out on valuable learning due to having 

       to complete a book in too short of a time period.                                                                            
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Academic Procedures continued . . . .
The objective of the kindergarten class is “Learning To Read”.  Kindergarten makes use of phonics to teach little people how to read. When they enter first grade, they spend half of the day in review of phonics to reinforce what they’ve learned.  In first grade, students begin to “Read To Learn”.  The ABeka curriculum is used in K-5 and first grade.

Early Release
Early release is allowed with parental permission after 1:30 if students are academically current and have completed all the days work. It is a privilege, not a right, and may be revoked. No early release will be allowed for any students below academic level in 2 or more subjects, or if a student has failed a check up or self test. 
Any grade below 80% is failing and the student will be required to repeat the Pace.
Report cards will be given out at the end of each quarter (9 week period). All students should complete 3 PACES in every subject per nine weeks-grading periods. The grades are recorded in percentages and letter grades. Progress reports are sent out every three weeks to keep parents informed of their child’s academic progress. No semester report cards will be given out if the financial account is not current.   Nine-week report cards are given during Open House Night to parents only; no student can receive a report card.

Students with exceptional grades on their test are given recognition every 9 weeks. They are awarded for their achievements through being listed on an honor roll and other privileges. Below is a breakdown of different levels for the honor roll and what grade percentage is needed for recognition.

“Braves” Honor Roll      : 94% - 100% average on all test and weekly scripture memorization for the previous 9 weeks.

“Principal” Honor Roll   : 88% - 93% average on all test and weekly scripture memorization for the previous 9 weeks. 

Athletics

Our athletic teams travel each month to different cities to play the schools in our association.

The expenses of these trips (food and motel costs) for each student is the responsibility of the parents.

Junior high boys and girls, junior varsity boys and girls and high school boys and girls will have the opportunity to participate in athletics with other private and public schools in New Mexico. A state tournament will follow each athletic season. A physical must be updated every 2 years.  Athletic Participation Form must be given to the Athletic Director.

Activities
Students' social skills will develop through participation in school activities. Activities go on throughout the school year for all age groups, and attendance is required in most cases. The school calendars will keep you informed as to dates and times of specific events.

Every Thursday, all students will help in the clean-up of the school. Field trips will be scheduled at the teacher’s discretion. There will be a Christmas program in December.  A Science Fair is held in the spring, all 1st through 8th are required to participate.  The Speech and Music recital in the spring and is required of all  9th - 12th grade students. There will be an Academic Awards program at the end of the year. Graduation is generally the Saturday after the last day of school. There may be other activities where participation is required. Students must be in school dress code for all school related athletic events and activities.  Students will be informed of dress requirements for certain activities in advance.
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PERSONAL APPEARANCE

ALL STUDENTS MUST BE IN APPROVED DRESS AND HAIR GUIDELINES  TO BEGIN SCHOOL.

Any dress or styles of students that draw unnecessary attention is not allowed. We expect all of are students to realize that they represent B.B.S. and should be Christ-like in their appearance.  

Boys

Boys are required to have tapered haircuts, side burns are not to come below middle of the ear. Hair is to be out of the eyes, off the ears, and not touching the collar of the shirt. No special designs are to be cut into the hair, and no unusual haircuts are allowed. Haircuts will be checked by staff members. See the principal if there are any questions.  Unnatural hair coloring is not allowed.  Facial hair is not allowed on the boys. Grades 9th –12th must be clean-shaven.   No hair can be cut to the scalp. Example: skinhead.   No streaking or highlighting allowed.   Example: blonde on black. . . . .

Boys are not allowed to wear necklaces or earrings. Designs and pictures on clothing should not be questionable in nature. Socks are to be worn with shoes. No hats are allowed at school during regular school hours. 

K-5 – 5th grade
Boys are allowed to wear t-shirts and jeans or dress clothes. Tennis shoes may be worn. All shirts must be tucked in with a belt being worn at all times. On chapel day (Wed.) they must wear dress pants, collared shirt and dress shoes.
6th- 12th grades
Boys are required to wear collared dress shirts which are to be tucked in at all times. Jeans or slacks with a belt are to be worn each day with casual or dress shoes. No sandals are to be worn at school. On chapel day (Wed.) they must wear dress pants, shirt, tie and dress shoes. No cargo, wind, warm-up or sweat pants will be allowed at school. Pants that need to be rolled up at the cuff or are extremely “BAGGY” are not acceptable. Parents, please make sure that your son is not promoting the sloppy, baggy look. Clothing that shows undergarments will not be accepted at school or school-related activities.

Girls
Be modest in all things! Make-up should be worn in moderation. Hair styles should be feminine and conservative. Unnatural colors or styles are unacceptable.  Excessive numbers of earrings and necklaces is unacceptable.   Extreme streaking or highlighting is not acceptable; it must blend with natural hair color.  Ex: Blonde on Black. . 

Dress and culottes must come to the bottom of the knees. No slits above the knee are allowed. Dresses that rise above the knee when seated are not acceptable. Blouses and shirts should be no lower than 3 closed fingers from the collar bone.  Pants may be worn to school-related activities with an appropriate shirt or blouse.  No excessively baggy or tight pants or shirts are to be worn. No extreme styles are to be worn.  Ex: flared or frayed pant leg bottoms, etc.  The young ladies should not look sloppy in their appearance. No sleeveless shirts or blouses are to be worn.  No shorts are allowed at school related activities.  

K-5 – 5th grade

Girls are allowed to wear culottes with t-shirts or dresses. Dress or tennis shoes may be worn. Knee length shorts are required for P.E. On chapel day (Wed.) they must wear dress clothes with dress shoes.
6th – 12th grade
Girls are required to wear a dress or skirt and blouse with dress or casual shoes each day for class. No flip flops are allowed. On chapel day (Wed.) they must wear dress clothes and dress shoes.

Dress code is required at all school related activities (from 1st day of school through graduation).
*Staff reserves the right to determine if a student’s dress attire, hair style etc. is appropriate.

Any student (male or female) who is out of dress code will be given one warning and then sent home on the second offense. Continual disregard for dress guidelines could lead to disciplinary action.
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CLASSROOM CONDUCT
The classroom is a place of study. Excessive noise, talking, and disturbances are not permitted. Students are oriented in classroom procedures when they enter the school, and they are expected to follow all rules.  No electronic devices are allowed at school or school related activities.

Disrespect to church and school staff is not allowed.  Students may be dismissed from school if disrespect for authority is a continual problem. (See discipline).
Students will set goals daily and work to achieve those goals.  If daily goals are not completed, homework slips will be sent home.  HOMEWORK SLIPS MUST BE SIGNED BY PARENTS whether the student finishes the homework or not.  If the homework slips are not signed, parents will be called in to sign them at school.

We will not tolerate any friendships between the opposite sexes if behavior is not appropriate.  There will be no petting, kissing, or any prolonged bodily contact at any time during school or any school activity.

ATTENDANCE
A school year is 36 weeks long.  School is in session Monday through Thursday.  Classes begin at 8:00 a.m. for all students.  Kindergarten releases at 11:30 a.m. with an all day option..  All other classes are dismissed at 3:30p.m. Students not academically to par may be required to attend school on Friday.
The total number of days a student may miss is 16 for the year. These may be used at any time through out the year. The parents take responsibility for making sure their child(ren) stay caught up in all subjects when they do miss. If they exceed 16 absent days for the year, the school reserves the right to have a student repeat that grade again. A student can fail a semester of work if ALL work is not completed. If a student is going to miss school we ask that they work ahead so that no make-up work is needed when they return.
Every 3rd tardy equals one absence.  Excessive tardiness can cause your child’s absences to mount up.  Students must sign in at the office if they are tardy.  Every 3rd tardy will result in 30 minutes detention for the student. A detention fee of $3.00 is charged to the student The school is opened by 7:45a.m.and roll is taken at 8:00a.m.sharp.  Every effort needs to be made to get students to school and all activities on time.  Parents will be informed if tardiness is a problem.  Parents need to call the office if their child is going to be late.  Snow days and delayed schedule will be announced on KPCL 95.7 FM or a local radio station.

All students must attend school programs, if required by school or class. Field trips are scheduled on Friday and are optional for the students.

We encourage parents and other family members to attend programs and sports events.  This is appreciated by your children and encourages them to perform at greater levels.  It is also a good way to show your school spirit and support.

A $25.00 fee is charged to parents not attending the Fall Orientation meeting.  A $15.00 fee is charged for Open House non-attendance.
CAMPUS PROCEDURE
Students need to be picked up on time.  Students should be picked up within 15 minutes of dismissal time.  A charge of $1.00 per 5 minutes will be added to the school bill after that time.

A doctor’s excuse slip is needed for medical appointments, medication, or time off from P.E. classes or games.  These slips will go into the student’s personal records. Please try to keep all apt. scheduled after school or on Friday.
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Students need to bring a lunch to school.  There is a concession where students may purchase snack items.  On campus,  lunch is to be eaten in the lunch room only.  Food is not to be taken into other areas of the school.  Parents may check their children out for lunch dates.  There is a $.10 fee charged per day for use of microwave.

Parents, please make sure your child(ren) has a lunch each day.  This will enhance their academic performance greatly.

Lunch Release – We will only allow seniors and students, whom are checked out by parents, to go off campus for lunch. A parent note must be sent with Sr’s to have permission to leave for lunch. 

Our school has a “closed campus” policy.  This means that students are not allowed to leave the campus once they arrive in the morning until dismissed by the proper authority.

Students with a valid driver’s license and proof of insurance may drive to and from school.  (A learning permit is not accepted as a valid license.)  Once the student is at school, all necessary items must be brought into the classroom.  Students will not be allowed to sit in their cars during school hours.  A copy of driver’s license and insurance must be kept in the student’s school files.

Staff members will not administer any medication (including aspirin) without the written consent of the parent (General Information Sheet gives us this permission unless otherwise noted).

The office telephone is for official use only.  Students may not use the phone for personal calls. In the event that a student receives a call, he/she will not be brought to the phone if class is in session.  A message will be taken, and the student may return the call if it is important.

Parents are responsible for the cost of repairing any damage of school property or to cars in the parking area incurred by their children.

DISCIPLINE

Discipline is used as a means of correction.  There are many types of corrective measures: writing sentences or compositions, detention, counseling, parent/teacher conference, corporal punishment, probation, suspension from activities, temporary dismissal, and dismissal from school.  Depending on the severity of the offense, discipline will be administered accordingly. (Parents will be notified of discipline measures).

Rebellion will not be allowed.  If a student is not cooperative, or chooses not to obey school rules or complete required schoolwork, he will be dismissed from school.  We are in the ministry of helping students receive a proper education.  We will not take time to fight a battle with students who do not want to be here. Parental support of discipline is very helpful and helps maintain the right spirit from students
The School does not permit use of alcohol, tobacco or involvement in drugs or narcotics at school or any school sponsored activity.  If a student is caught with any of the above, automatic dismissal will result.  Any student involved in any criminal activity will be dismissed from school.  Practice of any of the above away from school can result in disciplinary action and possible notification of parents to see what can be done to correct the problem. Persistent activity in any of the habits can also lead to dismissal.  It is a privilege to attend B.B.S. and this privilege can be removed if a student does not live up to expected academic and behavioral standards.

PARENT PARTICIPATION
Parent participation includes all of the activities in which your children are involved from field trips, to athletic events, homework, to tender loving care on the weekends.  It’s important for you to be involved in every area of your child’s educational program and support your child’s school and activites.
It is a good idea to check in with your child’s teacher every three weeks or so.  It only takes about 10 minutes to check on a student’s progress.  We also encourage you to come to all meetings and open houses.  Stay in touch with your teachers.
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HIGH SCHOOL CREDIT INFORMATION
Credits are earned by 9th through 12th grade students.  High school credit is given for PACES #97 and above (vocational credit is given to high school students in paces lower than 97).  One credit is equal to 12 PACES completed with a grade of 80% or higher.

Bible Baptist Shepherd School requires 23 credits in order to graduate.  Students transferring in from another school in 11th grade or above will have to have completed the courses required by the state.

                                                           FRESHMAN YEAR COURSES
                                                            ALGEBRA I



1




ENGLISH I



1





WORLD HISTORY


1





BIOLOGY 



1             

                                                                     
                                             ETYMOLOGY/LITERATURE                         1

                          


BIBLE                                                                1/2





               P.E.
                                                            1/2

                                                            -----------------------------------------------------------










 6
                                                           SOPHOMORE YEAR COURSES

                           

               ALGEBRA II



1





ENGLISH II



1





WORLD GEOGRAPHY (6 paces)                    1/2



               STATE HISTORY                                             1/2




PHYSICAL SCIENCE                                      1





BIBLE



               1/2





COMM SKILLS



1/2





MUSIC




1/2





P.E




1/2




-----------------------------------------------------------










  6                                                

                                                            JUNIOR YEAR COURSES                      


                                                                                                                               





ADVANCED MATH

               1





ENGLISH III



1





AMERICAN HISTORY


1





CHEMISTRY/PHSICS SCIENCE

1





BIBLE




1/2





COMM SKILLS



1/2





MUSIC




1/2





--------------------------------------------------------------




                                                                                                          5.5
                                                            SENIOR YEAR COURSES





ENGLISH



1





US CIVICS / ECONOMICS                              1



                              FOREIGN LANGUAGE                                   1




HEALTH



1/2




COMPUTER  KEYBOARD                              1



               COMM SKILLS



1/2





MUSIC




1/2

                                             


                             -----------------------------------------------------------









 
5.5
*The Honors Graduate Diploma requires additional credits. The following electives are available:

  Art, 2nd year Spanish, 4th Science credit, Literature/Etymology, and College cources.
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Because our curriculum is individualized, every student’s program may not be exactly the same.  However, the basic requirements for graduation remain the same.  Bible Baptist Shepherd School has set a standard comparable to any high school in the country.  Note: Any student who fails a Bible Class will not be allowed to re-enroll for the next year. We are a Christian School and Bible Class is critical to their spiritual growth.  Students who finish early in H.S. credits may apply for the early-entrance program at San Juan College and begin college credit work.

HONOR REQUIREMENTS
Bible Baptist Shepherd School requirements for Honor Graduates are as follows:

· 23 credits minimum (9th -12th grade)

· A 95% grade point average

· Score of 26 or above on the ACT (or a score of 1000 on the SAT)


Please be aware that all 9th - 12th grade credits apply toward Honors.
SUMMER SCHOOL
Those students who are behind academically, or need to make up credits toward graduation are encouraged to come to summer school.  With diligent work a student may earn up to 2 units of credit during the summer session.  Dates for the summer school session will be posted later in the year.  

TESTING    
 The American College Test (ACT) is a college entrance exam for juniors and seniors.  These tests are administered throughout the year.  Interested students can get test dates and information packets in the school office or from San Juan College.  Students may take this test more than once.

FUNDRAISER
              Occasionally we do fundraisers to help provide funds for things that aren’t covered in the regular school              fees.  This includes things like college and mission trips, hotel costs for special class field trips or athletic competitions, equipment for the classroom, and major maintenance equipment for the school facilities.

             We generally do a Christmas fundraiser in Dec. and candy bar sale in the early spring.  We also have special meals at the school.  We are always open for new suggestions on ways to raise extra funds for the students.

FINANCIAL INFORMATION

             A financial contract will be drawn up for each family.  It is important for parents to thoroughly read the contract before signing it.  Keep the contract where you can refer to it if necessary.

              The total account is broken up into 10 payments (or less, depending on the time of enrollment) so that the last payment is due on May 1st.  Payments are normally due on the 1st of each month (unless other arrangements have been made).  A payment is considered late after 7 days past the due date.  There is a $25.00 late charge. 
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  Payments may be made in cash, by check, or money order.  Make checks and money orders payable to Bible Baptist Shepherd School.  There will be a $25.00 service charge on returned checks.  We reserve the right to refuse checks as payment if there are more than two returned checks against the school.

              The first payment is due on August 1st.  Monthly statements will be sent in the mail thereafter.  If you feel that an error has been made on your statement, please call the school office.

              Refunds are pro-rated by the week.  Time is based on date of enrollment until date of withdrawal, transfer, or graduation.  A parent must officially withdraw the student through the office by completing a withdrawal form.  At that point the student is officially withdrawn.  If a child attends any part of a week it is considered a complete school week (please note that this is on the school contract).  A school week equals four days.  There are 36 weeks in the school year. School Records/Transcripts may be held until account is paid in full. 
ATHLETIC PARTICIPATION POLICY

GRADES 6TH - 12TH
1. Any student who participates in athletics cannot withdraw from the team.  Commitment is essential to being part of a team.  Students withdrawing at any time during the season will be required to take a regular acceptable PE class. The withdrawn student may not be allowed to participate in sports the following year. An incomplete grade will result.
2. Students in athletics must maintain a required academic level for eligibility which is as follows:

       *Each student must have had an 80% or higher average from the previous 9 weeks to maintain                                  eligibility for the upcoming 9 weeks.  They also must have the required amount of  PACES completed.

3. Students will receive 1/2 credit per semester for PE.
4. Students not participating in athletics will need to take 2 PE credits.
5. Athletic try-outs will be held if coaches deem them necessary.  Grades 8 - 12th may try-out for a Varsity team.  Trying out does not guarantee a spot on the team it’s up to the coaches to select the final team.

6. Practices will or may be after school and also on non-school days.  Attendance at all practices and games is required and leaving early will not be acceptable. 

7. All parents of athlete are required to help with the door and concession duties at home games.   Schedules will be made and given out at beginning of each season.

8.     All players will sign an athletic contract and will need a physical which is required to be part of a team.

******************************************************************************************

       This handbook is designed to help you understand the policies of Bible Baptist Shepherd School.  If you ever have any questions about the policies included here, please call the school office any time during the school week.

Monday - Thursday     8:00 AM - 3:30 PM

326-6224

     By reading this booklet and signing the contract, you and your children agree to adhere to all of the policies set forth by Bible Baptist Shepherd School.
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